O6wue cBegeHus o nporpamme Pegas Preview

[Mporpamma Pegas Preview npennasHaveHa Jyisi peIBapUTEeIbHOTO IPOCMOTPA MAaTEPUAIIOB
yueOHO-MeToanueckux koMiuiekcoB (YMK), noarorosienusix B Microsoft Word st
TaTbHEHUIIEero pa3MeIleHusl X B CUCTEME JUCTAaHIIMOHHOTO 00ydeHus «lleracy.

@YHKIUU IPOTPAMMBI!

- coxpanset nokymenT MS Word B dopmare HTML;

- oynmaer HTML-xox ot mumHMX TAros, co3masaeMeix MS Word;

- pa30MBaeT JOKYMEHT Ha CTPAHMIIBI B COOTBETCTBUU CO CTPYKTYPOM, ONIPENENIIEMOM CTHIIIMHU
«3aroyoBok 1», «3aroaoBok 2» ... «3aroJoBOK 6»;

- OpraHM3yeT MPOCMOTP MOJYYSHHBIX CTPAHHI] B COOTBETCTBUH C COJICPIKAHUEM,

KomaHagbl MeHIo

Mento @aiin

Omkpvims 0okymenm MS OtpsiBaet gokyMeHT B popmare Microsoft Word 2003.

Word Hcnonb3yercs Tekyias namnka. B cirydae ycnemHoro
OTKPBITHS JIOKYMEHTA BBITIOJHSAETCS €T0 COXpaHCHHE B
dopmare HTML. Tonyuennstit HTML-ko cTpanuiist
oToOpakaeTcs B HIDKHEH 4acTH OKHA, a CoJIepyKaHue
CTPAHMIIBl — B BEpXHEM.

Boixoo 3aBepuieHue paboThl MPOTrPaAMMBI

Cnpagka Wudopmanust 0 co3aaTeNsx mporpaMmsbl

[TpaBWIIbHO OATOTOBICHHBIN TOKYMEHT B penakrope Microsoft Word npu oTkpbITHH €T0 ¢
MOMOIIbIO TTporpaMMbl Pegas Preview Oynet npeacraisth co00i B JIEBOW 4acTh dKpaHa
cOpPMHUPOBAHHYIO HEPAPXUUECKYIO CTPYKTYPY JTOKYMEHTA M CTPAHHUILY IOKYMEHTa B OOJIBIIOM
okHe (cM. puc.l.).

£ fiporpasmma NPEREZPHTE FRIOTD MPOCMITER MaTepHanos ¥MK - Pegas Preview

s
1. Dot fHAd . P ——
2] AL i Sanyck Microsoft Word
1.2 CTgjarpa &= -
1.2.1. Crpsss sarossess
122 Crpesas e CylllecTRYeT HechombEe crocelon sameeka Microsolt Word, gak w modoro
Ea ”'"'='I" by oot IPYTOro  [MUickess.  PaioTabHIero D03 VTIPSRTEHITEN  OepMII0HHOE  CHCTERE]
P P pp——
L g Winikows
Samycrare RS Word, Mos#HD 0THHM 1 TRepeti i eHHR [T HILEe Cr1oC odos
19 ,,_,;.n e i 1 Berfpats coOTRETCTRYHINED KOMIHIY B cTAPToROM reHH ([Tycr —[Tpogpamues
14 Conpisin, erepasaine, stepursn o saeg | — Rdlormnof [Fard)

1A, BEan eRoTa

14,2, Hrasin 4+ sfenen 1 O moMolings apmmms Rdamsed Bord . pacnonoReminne Ha Fafosen smam

143 Coifasied MESGre Ane -
30 moMOLER BHOTEM Aicroso Ford, pacmionoisetiodl Ha 03HOE 1y mapeed
SEICTPOFD SAITVCR [Tanen 00y

Eom Heodxoanmes He TOMBEO 3y cTims Fovd, HO I OTEPETE JORYRIEHT, MOAHO
HEFOMELOBATE TPOrPpAMAY T odod bR

1 Farmvenme [Tpcacdsiin MoARbk HBec THEIM CO0-¢ 000k

2. O THpPEITE NMIEY, coJcp@aun®e Tpedveseni gaiin Micosof Ford, o apasan
IITHHY T THy 200 HHETRY nes ofl Kanrse we 8k

MosHe IEDOLEIOBATE MeHD [fow — Josgpseims. B NoABHBLEERICA Ha SEPRHE
CIEACKS COTEp Rl CA BANMERORIHIT JORYMEHT0R, © Ko TOpb LSl I Sosal &b padoral &
MocemHEe pprend TIeMeay T MLIENT T MOk EMEHORMHIT TPelyentord TokyMeHTa

% L]

Puc. 1. Ilpumep noxyMeHTa B IporpaMMe MpeBapuTeIbHOro pocMoTpa Pegas Preview



TunoBble owmnbku noarotosku YMK

PaccmoTpum Hanbosee pacpocTpaHeHHBIE OTUOKH, coBepiaeMbie aBTopamu Y MK nipu
noArotoBke Matepuanos B Microsoft Word.

|. HempaBu/jibHOE UCNOJIL30BAHHE 3ar0JIOBOYHBIX CTUHIIEH 3aconoeok 1, 3azonoseox 2,
3az201060Kk 3 U T.1.

Ilpumep No 1.
B noxymente Microsoft Word crunsimu 3aconosox 2 u 3aconoeox 3 oTMeueHbI a03a1ibl

BHYTpH TeKcTa (CM. puc.2.). DTO MOXKHO YBHUJIETh IPH BKIIFOYEHHOM CUMBOJIC «Heneuamaemvie

3HaKu» B CTAaHAAPTHON NAHEJIN HHCTPYMEHTOB ll .
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Puc.2 Oo6pazen nokymenta Microsoft Word ¢ ormm0ko#i ctuiieit BHyTpH TEKCTa.
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[Tpu popMupoBaHMY OTIIABICHUS TOKYMEHTA C IIOMOIILI0 kKoMaH el Microsoft Word
Bemaska -> Cevilika -> Ozcnagnenue u ykazamenu ad3aiibl, BEIICIICHHBIC CTUIEM 3a20/1080K,
BOIIYT B OTJIaBJICHHE KaK CTPaHUIIBI pa3enoB (Tem) (cM. puc.3) .
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YUFEHO-METOMHUECKOE-OBECITEYEHHE-THCITHILITHHE]

Puc. 3. ®parmeHT orniaBieHus JOKYMEHTa ¢ OIIMOKaMU CTHJIEH BHYTPH TEKCTA.

Torma conepkanue J0KyMeHTa B mporpamme Pegas Preview Oynet dpopmupoBaThest
HEBEPHO M 0TOOPA3UTCS MPUMEPHO TaK, KaK IMOKa3aHo Ha puc. 4.



1. DcHOBW NOAroTOBKH AOKYMEHTOE CPEACTEamMH Word

1.1. 3anyck Microzoft Word

=122 Fenu HeofXoAWMO HE TOALKD 3anNYcTHTE Word, HO W OTEPBITE AOKTHERT =0
1.3. Crpykrypa oxHa MS Word

1.3.1. Crpoxa saronoceka
1.3.2. Crpoxa meHw
1.3.3. NaHenu MHCTPYMEHTOE
1.3.3.1. Hacrpofixa naHenei WHCTPYMEHTOE
1.3.3.2. BouBog Ha sxpadfylaneHye C 3KpaHa NaHenefd HHCTPYMEHT OB
1.3.4. Crpoka cocroanun
1.3.4.1. OnucaHue 3 NEMEHTOE CTPOKM COCTOAHMA
1.3.4.2. HasnayeHHe HHAMKATOPOE CTPOKM COCTOAHMA
1.3.5. KonTekcTHoe MeHo
1.4 Buxog uz M5 Word
1.5. CospaHMe, COXpaHEHME, OTEPHTHE M SaKkpoiTHe gokymenTos 6 MS Word
1.5.1. Beon Texcra
5.2 llpu BBOAE TEKCTa HEOOXOAMMO CoOMDAATE cnmgnm@
1.5.3. Umena gafnos
1.5.4. CospaHMe NycToro QoKyMeHTa

Puc. 4.

[Tynkrer 1.2 u 1.5.2, BeIZIeTIeHHBIE KPAaCHOM JIMHUEW HE SIBIISIOTCS 3arojioBkamu. Ho Tak
KaK B TEKCTE JOKYMEHTa OHU BBIJIEJICHBI 3ar0OJIOBOYHBIMU CTUIISIMUA  30201080K 2 U 3a2071080K 3,
To mporpamma Pegas Preview nmomecTiia ux B coiepKaHue TOKYMEHTA.

J1st TOrO, YTOOBI MCTIPABUTh MOJIOOHYIO OIIMOKY HaJl HAWTH B TEKCTE 3TH HEMIPABUIILHBIE
MYHKTHI COICPKaHUS U UBMEHHUTD UX CTHIIb Ha OOblYHbLU.

Ilpumep Ne 2.

[Tpu moaroToBKE JOKYMEHTA MPOIIYIIEH OJIMH WJIM HECKOJIBKO YPOBHEH 3ar0oJIoBKa.
Hanpuwmep, nocne nyHkTa co crusiieM 3aeon06ok 1 unet myHKT co ctuiieM 3aconosox 3. B
ciydae HaJMuusl MoJJOOHOM omMOKM B TOKyMeHTe porpamma Pegas Preview Beiiact
cooOteHus 00 omuoOKe, MOKa3aHHBIC HA PUC. S.

Pegas Preview X

@ Invalid level {23 for item "1.1. 3anyck Microsoft Word"

0K

Error X

Owmbka B ONpELEneH W CTRYKTYRE yuetiHmka, Pazgeny yueiHMKa HE CONOCTSENEHS
CTPEHMLE

Puc. 5. Coo0Ouienus 00 ommdke

JInst ucnipaBieHusI MOJJOOHOM ONIMOKK HAJ/I0 MIPOBEPHUTH BCE 3ar0JIOBKH JJOKYMEHTA MU
copMHpOBATh OTJIABJICHHE JOKyMEHTA ¢ TIOMOIIbI0 KoMaH el Microsoft Word Bemaska -
> Cevuka -> Oznagnenue u ykazamenu i IpOCMOTPETH MOJTy4UBIIIeecs couepxkanue. Hampumep,
Ha puc. 6 MoKa3aHo OTJIABJICHUE TOKYMEHTA ¥ BUJIHO, YTO MOCJIE IEPBOTO 3arojoBKa
0T(hopMaTHPOBAHHOTO CTHIIEM 30201060k 1 HITyT 3ar0I0BKH, OTHOPMATUPOBAHHBIE CTUIISIMU
3aconosox 4, . Heo6xoaumMo 100aBUTh 3aT0JIOBOK CO CTHIIEM 3d201080K 2.



CCHOBH HOOroTOBKH NOKYMEHTOE CpegcTEaME W ord 21
Samycx Microsoft Word . L2
Crpyerypa oxaa M2 Word 2
CTPOKA BATGITOBER ...ttt ettt 3
CTPOKR MEHED ..o 3
Ilameny HHCTPYMEHTOE .4
CTPOKA COCTOABEBA ..o e 4
FlOHTEEOTHOE MEHED. ..ottt et et ettt ettt 5

Brxopm mz M3 Word ]
CosgalHe, COXpaHeHHE, OTEPEITHE H 3aKpHTHE JokymMeHToE B WS Word. ... .. 3
BB o BT L &
TOHATHE KFPCODA oo 7
IlepexmodeEne MEXIY PYCOKEME ¥ NATHHCKAME CHMBOIAMH. ..o 7
CpencTea OTMEHE H BOSBPATA HERCTBHE. ... 7

Huena daitnos
Cozfadue OycToro JoKyMeHTa

Ilpumep Ne 3.
[Tpu moaroToBKe JOKyMEHTa OBIBAIOT CITyYaH, KOT/Ia JIBa 3arojIOBKa CO CTHIIEM

3aconosox 1 u 3azonoeok 2 wnu 3aconosox 2 u 3a201060k 3 CIEAYIOT HEMOCPEICTBEHHO PYT
3a IPYrOM U HE pa3/ieJICHbl HUKAKHM TOSICHUTEIBHBIM TEKCTOM (CM. pHc.7 ).

. 1.1.-MpeameTn-cogepkaHne -gucuunauHeL g

1.1.1.-NpeamMeT U aKTyanbHOCTb'UHHOBaLMOHHOrO-MeHeAXMeHTa]

Puc.7.

Torma npu mpocMmoTpe NOKyMeHTa B mporpamme Pegas Preview crpanuuka Oyzer
NpaKTHYECKH MYCTOH (B HEl OymeT HaXOIUThCs JIMINb TEKCT 3aroJioBka) (cMm. puc.8). UToObI
n30exarh A3TOTO HYXKHO JIMOO TIOMECTHTh KaKOW-HHOYIb TOSCHUTEIBHBIH TEKCT MEXIy
3aroJIOBKaMM JMOO MEXIy OSTHMH 3aroJloBKaMM BMECTO 3Haka a03ama (kraBuma Enter)
HEoOX0IMMO MOCTABHUTH 3HAK pa3pbiBa cTpokH (komOuHalwms kiaasuin Shift+Enter).
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Il. Omuodku, cBA3aHHbIE ¢ HEMPABUJIbHBIM (POPMATHPOBAHUEM TEKCTA U pa3MelleHus!

PHCYHKOB.

Ilpumep No 1.

[Tpu moroTOBKE JOKYMEHTA JUISI OCHOBHOTO TEKCTA MCIIOIB30BAINCH Pa3HbIe CTUIIH:
O6wiunbiit, OchosHoil v ip. B pexume mpocMoTpa cTpaHull B iporpamMme Pegas Preview a63aribt
C pa3HBIMHU CTHIISIMH OyayT oToOpa)kaTbes 1o pasHomy. Hampumep, Ha puc. 5 a63ans! 1,3,4 u 6
uMeroT ctiitb OOBIUHBIH, a a03a1bl 2 1 5 0ThopMaTupoOBaHbl APYrUM CTHIIEM. [[i1s ucnpaBieHun
10/100HO¥ OMMOKH HEOOXOIMMO YCTAaHOBHUTH CTUIIb OObluHbIll U BCETO TEKCTA, KPOME
3aroJIOBKOB.

Tlomatue kypcopa MecTo JOKYMEHTa, B KOTOPOe MPOHCXOJTHT BBOJ TeKCTa (TOUKAa BBOJA),
OTMeYAETCA HA SKPaHe BepTHKANBHOH TepToi, KOTOPYH HA3BIBAKT Kypcopoar. He HaJo IyTaTh
KYPCOp © yKazamensh MU — 9TO JBA PA3HBIX MOHATHA MKasamen: — 5T0 AKIHBHBIT 'WIEMEHT
VIPABIeHHA, A KyPcap — 310 TOMBKO MAapKep, He BBLINOJALLMIA 32 IIpefebl JOKYMeHTa.

' HEpEI{J’I}O"—IEHHE MEXEIOY PYCCEHMH H NaTHHCKHMHE CHMEOJIAMH. HpH Ha6ope TEECTa HHOTHOa DRPHEGIHTCA NEepernodaTECA
MEEIYV PYWCOCEKHME H MATHHCKHMHE CHMEONAMHE. Do OENaeTCA OSMECHCTEMHHM caocobon.

JnA Toro 4To0k] Y3HATh, KAKOH KOMOHHAITHE KITABHII Ha JAHHOM KOMIIbIOTepe PEOIONHAETCH
[IeperotIeHIe PackiIaloK KIABHATYPEL, HAJZO IIOCMOTpeIh, KaK HacTpoOeHBI ee cBoHcIma ([fyck —
¢ | Hacmpoiixa — [Tanens ynpaeitenud — Knasuamypa).

CpencTea oOTMeHBl W BosbpaTa [Oefctsiit. Bcee omepampl  BBOLA, PeIJaKIHPOBAHHA H
(popMATHPOBAHHA TeKCTa MPOTOKOIMHPYINTCA TeKCTOBBIM MPOLIECCOPOM, H IOTOMY HeoOGXoJHMOe
KOITMECTBO MMOCTIeTHIX JeACTRHI MOKHO OTMeHHTE. IlocmenHee JefCTRHE OTMEHAIOT KOMOHHAITHELT
KmapHInl CTRL+Z. [IpyTHe aHATOTHMHBIE cpelcTBa — KOMaHOa [lpasxa — Omameriuims delicmeiie H
EHOIKA CHMIMEHIME deficinaiie Ha ITAHeTH HHCTPYMeHT 0B CMaHOapmHaG.

Ilocne oTMEHH pAna IeACTEHH CYIIECTEYET Bo3MORHOCTE BEPHYTECA K COCTOAHMID, NPpelecTECBABIIEMY oTheRe. s
STOrO CHYEHT KoManna paska — Beprymme deficmene 1NH KHonga Beprywre deficmens Ha NaHell HHCTPYMEHTOR
Crmarndapmnai.

ITocme oTrpeITHA MS Word MoZHO cpa3y HadaTk BROJHIE TeKCT B JOKYMeHI. o TeX IIop,
moka (pailm He COXpaHeH, JOKYMeHI BpeMeHHO HAXOJHICA B OIepPaTHBHOH IAMATH. [Imd ero
COXpaHeHHA HeoOX0JHMO 3aIIHCATh ero Ha JKeCTKHH JHCK, BOCIIONB30BABUINCE KoMaHToH Daiin —
CloxpaHuime.

Puc. 5
Ilpumep Ne2.
[Tpu pa3menieHnu pUCYHKOB B TEKCTE MaTepualia JUlsi HUX YCTaHABJIMBACTCS CBOHCTBO
MIOJIOKEHUS «3a TEKCTOM> (CcM. puc. 6)

(opmart. pUcyHKa X

LseTa n nin | Pazmep || | Preyror | Heanies | Bes

CATEKaHHE

B TEKCTE BOKDYE DamiK N0 KOHTYPY 33 TEKCTOM  NEpejd TEKCTOM

Puc. 6.
[Mporpamma Pegas Preview oToOpa3uT CTpaHUIly ¢ TAKMM PUCYHKOM TaK, KaK MOKa3aHO
Ha puc. /.




CtpykTypa okHa MS Word

OxHo Microsoff Word, colep:xalllee ITycToil JOKYMeHT, IToKa3aHO Ha pHc. 1.
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® CTPORA COCTOAHIIA.
Puc. 7. Ctpanuia ¢ pucyHKOM C YCTAaHOBJICHHBIM OOTEKaHUEM <«3a TEKCTOM>

Jlnst ucripaBiieHus Mo00HOM OMMOKH HE00X0AUMO Y PHCYHKOB TIOCTaBUTH TTOJI0KEHUE
«B TEKCTE».



